Dear Parents and Guardians,

The staff at Renton Park Elementary strives to support your child in devel oping self-esteem,
self-management, and acceptable school behavior. This memo describes the revised school -
wide Discipline Policy which we feel will promote a positive environment. We need your
support in order to help discourage negative behavior.

We ask that you read and discuss this school policy with your child. Please sign and return it
to your child’'s classroom teacher. We appreciate your support in assuring that our school isa
respectful and safe place to grow and learn.

Sincerely,

Dan Sakaue
Principal

| have read and discussed the discipline policy with my child.

Parent/Guardian signature Student Signature

Date




Renton Park at Honey Dew Elementary
Handbook
2005-2006
RENTON PARK AT HONEY DEW ELEMENTARY

800 Union Ave. NE
Renton, WA 98059
425.204.2950

Office Hours: 8:15 am.—4:15 p.m.
School Hours:
First Bell 9:15 am.
School Starts 9:20 am.
Dismissal 3:40 p.m.

Principal...........................Dan Sakaue
Administrative Specidist....... Marsanne Zwicker
Staff Specialist............c........ Lori Hollaway

Renton Park PTA Officers 2005-2006

Co-Presidents...........................Geri Garl and Gretchen Guhlke
Vice-President..........ccoovvvvvnnnnn. Laura Saari
SECretary....ovieeiee e Grant Bowles

TrEASUMEY ... e e ee e, DanaDoolittle

Membership Chair....................... Amy Meneses

Renton School District Superintendent — Dr. Dolores Gibbons 425.204.2340

Renton School District Board of Directors

Lynn Desmarais Joy Poff

Marcie Maxwell Al Tulley

David Meill
School Mascot........cvvvvvvviiiie e, Rocket the Roadrunner
School Colors............c.ccceveeeeeeenon ... .Purpleand Yellow



TABLE OF CONTENTS

Discipline Policy Letter TO BE SIGNED
Cover Page

Table of Contents

Message from the Principal

Our Mission and Beliefs

Renton Park Elementary Building Schedule
Free/Reduced Price Lunch Applications Information
Renton Park School Staff

Map of Renton Park at Honey Dew
2005-2006 School Y ear Calendar

Tentative Event Dates

Attendance

Early Dismissal

Early Arrivals

Leaving the Playground

Going Directly Home from School
Emergency Directions

Bike Riders

BusRiders

School Safety Patrol

Parking

Discipline Philosophy
Guidelines for Success
Discipline Guidelines

Sample RPE Warning Slip
Zero Tolerance Policy
Discipline Referral Form
Problem Solving Procedure
Dress and Physical Appearance
Earthquake and Fire Drills
Emergency Information
Adverse Weather & Emergency Situation Announcements

Weather Emergencies
Health and Safety Reminders
Medicine

Immunizations

Returning After Illness

Cold Weather Dress



[llness
Health Information

Vision and Hearing Screenings
Ways to Promote Good Health
Specia Programs at School

Release of Information

Renton School District Publications
Federal Family Education Rights and Privacy Protection Act (FERPA)

Homework

Identifying Belongings
Loaning Money

Lost or Damaged Items

Lunch & Breakfast Programs
Money and Valuables at School

Pets at School

Protecting Our School
Recess

Reporting Pupil Progress
School Parties

School Store

School Visitation
Student Council

Student Insurance
Student Pictures

Toys

Use of School Phone
Volunteers

Voter Registration
Written Communications

School Supplies

Page

24
24
24
25
25-26

26
27
27
28
28
28
28
28-39
29
29
29
29
30
30
30
30
30
30
30

31
31
31
31
31

32



A Message from the Principal
September 2005

Welcome to Renton Park Elementary School!

This handbook has been compiled for your information and convenience. It addresses many
aspects of the day-to-day operations of your child’s school. It isimportant that families
review the standards and information that are presented so everyone clearly knows what is
expected of them. To that end, we have added a page to this handbook regarding school
policy for you and your child to sign and return (page 1).

| believe that parents are their child’s primary teacher and learning is alife-long process. |
further believe that it is our responsibility as adults to support and respectfully guide children
as they become healthy, happy, and responsible citizens.

As elementary educators, we have the privilege of being at the foundation for a child's future
success. Though our dedicated staff is committed to hel ping students acquire strong basic
skills, grow in self-understanding, develop self-discipline, and explore the exciting world
around them, we cannot educate a child alone. Y our involvement is essential for your child’s
overall success.

As amember of acommunity that is deeply committed to youth, it is my hope that every
parent will be actively involved in their child’s education. Working together, child, parent,
school and community, we can help every child realize their greatest potential. It is my dream
to see that all Renton Park families are active members of the PTA by helping to organize
and/or participate in all co-curricular activities. When all is said and done, | will be pleased if
all parents provide their child with aloving, respectful, safe home, with clear expectations and
communication standards. Keep in mind that the greatest and easiest invol vement on your
part in your child's education is the positive attitude and encouragement you provide your
child at home toward school, as it impacts the importance your child places on their education
not just today, but in years to come.

In Partnership for Excellence in Public Education,

Dan K. Sakaue
Principal



OUR MISSION

Renton Park Elementary School isacommunity of learners, families and staff. Together we
strive for excellence as we teach, care, guide and inspire.

OUR BELIEFS
WE BELIEVE THAT...
All people have worth and can learn.

Life-long learning is the key to the future and all people have the right to access quality
education and experience the excitement of learning.

Education includes academic, social, emotional, and character development, and decisions
should be based on what’ s best for students.

People learn in different ways. A blend of uniformity and diversity isvaluable.
Family involvement and support for students and staff are essential to academic success.

Staff collaboration and shared decision-making improve teaching and learning, and lead to
increased commitment and accountability for the benefit of children.

Students will develop responsibility, accountability, and self-esteem through recognition
of genuine accomplishment.



RENTON PARK ELEMENTARY SCHOOL
2005 — 2005 BUILDING SCHEDULE

9:15am. First Bell
9:20 am. School Day Begins
3:40 p.m. School Day Ends



Free/Reduced Price Lunch Applications

An application for Free and Reduced Price Meals will be sent home with your student the first
week of school. Please complete only one application per household listing all Renton School
District students. If you have questions regarding completion of your application, please call
Nutrition Services at 425.204.3545.

Lunch and Breakfast Programs

Renton Nutrition Services offers ddlicious, nutritious breakfasts and lunches at affordable
prices. Prices are listed below.

Elementary Breakfast $1.00

Reduced price Breakfast No Charge (requires prior approval)
Elementary Lunch $1.50

Reduced price Lunch No Charge (requires prior approval)
Milkonly $.35

Meals are served Free for those who qualify

Nutrition Services has a computerized point-of-sale system which makes it possible for
students to pay into their lunch accounts in any amount. Money is automatically deducted
from the student’ s account when they purchase ameal. Nutrition Services staff will notify
students when they have five lunches left. In addition, the computer will verbally remind
them when they have less than one lunch left. If you have any questions regarding the school
breakfast and lunch programs, please call 425.204.3545.



RENTON PARK AT HONEY DEW ELEMENTARY SCHOOL

2005 —-2005 FACULTY & STAFF

Name Assignment L ocation Phone

Number
Mr. Dan Sakaue Principal Office 2950
Ms. Marsanne Zwicker Administrative Specialist Office 2950
Ms. Lori Hollaway Staff Specialist Office 2950
Riordan, Frances Integrated Kdg AM/PM Tiff Park Rm 413 4882
Ms. Renee Drury 1¥ Grade Teacher Room 5 2967
Ms. Sarah Gregory 1% Grade Teacher Room 3 2965
Ms. Nancy Lotto 1% Grade Teacher Room 2 2962
Open 1% Grade Teacher Room 4 2966
Mr. Gregg Anderson 2" Grade Teacher Room 10 2972
Ms. Sally Farrar 2" Grade Teacher Room 11 2973
Ms. Lynn Peterson 2" Grade Teacher Room 9 2971
Ms. Stephane Eliason 3" Grade Teacher Room 12 2974
Ms. Cindy Pickens 3" Grade Teacher Room 14 2976
Ms. Carolyn Stephens 3" Grade Teacher Room 16 2979
Ms. Joanne Ewing 3" Grade Teacher Room 15 2977
Ms. Shannon Pickens 4™ Grade Teacher Room 20 2983
Ms. Erica Aulava 4™ Grade Teacher Room 21 2984
Ms. JoEllen Tapper 4™ Grade Teacher Room 18 2981
Mr. Dave Bussey 5™ Grade Teacher Room P-33 2989
Mr. Scott Norton 5" Grade Teacher Room P-32 2990
Ms. Julie Taylor 5" Grade Teacher Room P-34 2991
Ms. Julie Faulkner School Counselor Student Svc Ofc 2955
Ms. Theresa Stratynski Family Liaison Student Svc Ofc 2955
Ms. Kelley Cloyd Prof. Devlopment Coach Office 2964
Mr. Jake Booker TIDES Behavior Specialist p-28 2975
Mr. Dave Burrows Elementary PE Specialist Gym 2988
Ms. Delores Johnson Itinerant PE Gym 2988
Ms. Lauren Daugherty Elementary Orchestra P-30 3076
Mr. Corey Amo TIDES Classroom P-29 2987
Ms. Martha Ewer School Nurse Clinic 2952
Ms. Maggi Kellogg TIDES Classroom P-28 2975
Ms. Lise Lindfors Elementary Library/Media Library 2956
Mr. Grant Mead Elementary Band P-31 2411
Ms. Eileen Miller Literacy Specialist Room 17 2980
Mr. Lee Savell Elementary Music Specialist Room 13A 2978
Ms. Shanon Gould [tinerant Music Room 7A 2959
Ms. Vernell Watkins Speech and Language Room 8 2970
Ms. Denise Marrese School Psychologist Office 2964
TBA Occupational Therapist P-30 2985
Ms. Rhea Wuth STEPS Teacher Room 6 2968
Ms. Elaine Bese Title 1/BIdg. Assistant Room 19 2982
Ms. Sandy Davis STEPS/Bldg. Assistant Room 6 2968
Ms. Gretchen Guhlke ELL Assistant Room 19 2982
Ms. Carolyn Kuney TIDES Classroom Assistant P-29 2987
Ms. Kathy Madsen Interventionist/Title | Room 17 2980
Ms. Margot Mead Library/Bldg. Assistant Library 2956
TBA Title 1/BIdg. Assistant Room 17 2980
Mr. Joe Alyward Bldg/Title | Asst Room 1 2982
Ms. Mary Nelson Bldg/ELL Asst Room 17 2980
TBA Integrated Kdg Asst Tiff Park Rm 413 4882
Ms. Kim Rutherford Cook’ s Assistant Kitchen 2953
Ms. Maureen Kosir Cook Kitchen 2953

Mr. Charles Jones Day Lead Custodian

Mr. Henry Kaalakahi

Night Custodian
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Tentative Event Dates

Please check monthly newsletter for current information!

(TBA —To Be Announced)

September | 1 Welcome Back BBQ & Membership Drive — 3:00-6:00 p.m.
6 First Day of School
6 PTA Luncheon for Staff
6 PTA Meeting—7 p.m. @ Cross & Crown Preschool
15 Fall Fundraiser begins
15 K-5 Group Conference Curriculum Night for parents/
PTA Welcome — 6:30-8 p.m.
26 Fall Fundraiser ends
26 Half-Day for Students— Staff Inservice
28-30 5" Graders to Camp Casey
October 3 Read to Succeed starts
4 PTA Meeting—7 p.m. @ Cross & Crown Preschool
11 Individual Pictures
11 Skating Party, 6-8 p.m. - TLC in Kent
26 Half-Day for Students— Staff Inservice
31 PTA Book Fair Starts
TBA Primary Chess Club - 10 wks
TBA Intermediate Chess Club - 10 wks
TBA 5 Grade Salmon Field Trip
November |1 Election Day
1 PTA Meeting—7 p.m. @ Cross & Crown Preschool
4 PTA Book Fair Ends
8 Picture Retakes
10 No School for Students— Teacher Training Day
11 Veterans' Day — No School
17-23 Individual Conferences/Early Dismissal —
First Report Cards— No Kindergarten Classes
24-25 Thanksgiving Vacation — No School
December | 2 PTA “Dad’'s Cookin’ for Santaand his elves” Lindbergh HS
Cafeteria—5:30 p.m.
6 PTA Meeting—7 p.m. @ Cross & Crown Preschool
21-31 Winter Break — No School
TBA Band/Orchestra/Sing-A-Long 1:00 p.m.
TBA Evening Musical — All Grade Levels performing

12




January 2 School resumes
3 PTA “Reflections’ starts
3 PTA Meeting—7 p.m. @ Cross & Crown Preschool
16 Martin Luther King Day — No School
27 No school for students— Teacher Training Day
February Black History Month
7 PTA Meeting—7 p.m. @ Cross & Crown Preschool
20-24 Mid-Winter Break & Presidents Day — No School
27 Math for Cash starts
TBA Science Fair Set-up
TBA Science Fair All Day/Clean-up
March National Nutrition Month
2 Skating Party, 6-8 p.m. - TLC in Kent
10 Half-Day for Students— End of Winter Reporting Period
16 PTA General Meeting/Officer Elections- 7 p.m. @ Cross &
Crown Preschool
16 Spring Fundraiser starts
22 Half-Day for Students— Staff Inservice.
27 Spring Fundraiser ends
April Math Education Month
4 PTA Meeting—7 p.m. @ Cross & Crown Preschool
7 Math for Cash ends
10-14 Spring Break — No School
May 1-5 Staff Appreciation Week
2 PTA Meeting—7 p.m. @ Cross & Crown Preschool
4 Kindergarten Round-up
8 No School — Teacher Training Day
11 Open House/General Membership Meeting/V olunteer
Appreciation & Phoebe Apperson Hearst Awards presented
16 Skating Party, 6-8 p.m. - TLC in Kent
17 Half-Day for Students— Staff Inservice.
26 Possible Show Make-up Day
29 Memoria Day — No School
June TBA Taent Show
TBA Field Day/All School Picnic
TBA Awards Assembly
22 5™ Grade Promotion/Last Day of School/Early Dismissal/

Report cards go home

13




ATTENDANCE

Regular and punctual attendance is extremely important to your child’s success in school. We
encourage you to help your child develop these good habits. Attendance is directly associated
with grades earned. However, when absences or late arrivals are necessary, please do the
following:

1. Cal usbefore 9:00 am. to let us know. A short message giving the student’s name,
teacher, and who is calling is al that is necessary. Y ou may also leave a message on the
office voicemail at 425.204.2950 during the evening.

2. Send anote explaining the reason for the absence or late arrival upon the child’s return,
include the dates involved.

3. If you want homework for your child, please mention that fact when you call and then
arrange to pick it up after school, or have it brought home with another child. This gives
the teacher time to get everything ready.

If we do not receive amorning call, we will attempt to reach you to verify the child’s
whereabouts; this verification call isfor your child’ s protection, as well as required by the
BeccaBill. We will appreciate your efforts to keep us informed.

EARLY DISMISSAL

If your child isto be dismissed before regular class time, send a note dated and signed with
the reason for dismissal or if an unexpected situation arises, call the school. When you come
for your child, you will need to stop by the office and sign your child out; we will call your
child from class. Students may not wait outside. Y ou will also need to sign your child back in
if they return to school later that day. This policy isfor your child’s protection.

EARLY ARRIVALS

We have NO playground supervision before school. Parents should gauge their children’s
departure time from home so that students arrive at school no earlier than 9:10 a.m. Please
consistently help us with this!

LEAVING THE PLAYGROUND

Children are not allowed to leave the playground during school hours. Please discuss this with
your child.

GOING DIRECTLY HOME FROM SCHOOL

All children in the Renton School District are expected to go directly home or to their
appointed child care upon dismissal from school. Please review these expectations with your
children. Sometimes students walk to the house of afriend or play along the way. Thisisa
worry to both parents and school.

EMERGENCY DIRECTIONS

If your child came home from school and you weren’t there, would he/she know where to go

and what to do? It isimportant that each parent discuss this with each child. Situations of this
nature could occur due to school emergency dismissal or for other unforeseen reasons (Mom

or Dad working overtime, etc.).

14



BIKE RIDERS

Students in grades 3, 4, and 5 may ride bicycles to school. Bike riders must have parental
permission to ride to school. The“RENTON PARK ELEMENTARY BYCYCLE RULES
AND REGISTRATION” form must be completed and returned to the office. A special sticker
will be given upon registration. All bicycles must be parked in the bike rack and individually
locked. No sharing of locks. Students are required to wear a helmet. Students whose bikes
were registered last year must re-register this year. All bikes must be walked whilein
crosswalks and on school property. For the safety of al our children, we reserve theright to
revoke riding and roller skating privilegesif rules are not followed. Renton School District is
not liable for lost, damaged, or stolen property.

BUSRIDERS

A note must be brought to the office and a pass issued (from the office) as early as possible if
astudent isto ride the bus or depart at a stop that is not the usual pick up/drop off point. Pets,
glass containers and oversized objects are not allowed on the bus. Bus rider information will
be distributed at the beginning of each school year.

SCHOOL SAFETY PATROL

Please ask your children to obey the school patrol and review with them safe walking habits.
Parents, please model cooperation with school patrol aswell. If you have any ideas, questions
or concerns, or would like to volunteer to assist, please contact Mr. Bussey at 425.204.2987 or
Ms. Ewing at 425.204.2969.

PARKING

Our parking areas can be very congested. Everyone should use crosswalks and sidewalks and
always watch for vehicles.

PLEASE DO NOT LET STUDENTSIN OR OUT OF CARSIN THE MIDDLE OF
THE STREET OR ALONG THE WALKWAY OR BUS AREA. Students should not be
crossing through the parking lot at any time. Aboveal, PLEASE BE PATIENT! Thisisa
congested area, especially when it rains. Give yourselves enough time to pick-up and drop-off
students safely. Thank you for your help and cooperation in making this work!

DISCIPLINE PHILOSOPHY

The Renton Park Elementary staff is committed to establishing a learning environment that is
safe and fosters optimal |earning opportunities for all our students. One of our main goalsisto
help devel op responsible and independent citizens. As part of our Student Learning
Improvement Grant the staff and parent representatives have developed “ The Renton Park
Way.” These guidelines establish how we behave and what we are about. We have devel oped
specific area procedures as well. These expectations should be taught at school and reinforced
at home. Thanks for your support as we continue to strive for excellence.

15



GUIDELINES FOR SUCCESS

Be Safe

Show Respect

Be Responsible

Follow crossing guard or

Use appropriate language

Take responsibility for

Walking adult instructions. (verbal & body) and tone | your words and actions.

To Crossonly in crosswalks. of voice. Promptly leave school

& Walk away and dert adults | Take pridein yourself, grounds at the end of the

From to potential problemswithin | others, and property. school day and walk
School the school community. Show regard for people directly to your destination.
Only approved 3¢ - 5" and their feelings. Cross streets only under
graders can commute by When appropriate, help supervision.
bicycle only. others. Stay with your class or
Commute with a buddy. group.
Take care of school
property.
Follow bus driver and staff | Stay seated, facing Be on-time.
Bus instructions using active forward, until your stop. Be responsible for yoursel f
Dr op-off listening. Use aquiet voice and and your actions.
& Report problems to bus appropriate body Wait in designated area.
Pick Up driver or staff immediately. | language. Take care of property.
Be safe when waiting for Take pride in yourself,
the bus and after you are others, and possessions.
dropped off.
Before Arrive no earlier than 9:00 Use appropriate language | Line up immediately when
School if you're having breakfast or | with everyone. the 9:15 bell rings.
9:10if you're not. Respect school property. Be accountable for your
Playground equipment is belongings.
off-limits.
After Report to your expected Follow your parent’s, Leave building
School destination immediately. guardian’s, and/or staff immediately through
Always walk. member’ s instructions. appropriate exit.
Use quiet voice. Have a plan to leave Designate and
school before you leave communicate where you
home for the day. will meet your siblings
outside of the building.
Quickly report to your Get in the appropriate End play immediately at
assigned location. spot of your class' line. designated signal.
Lining Hands and feet to yoursalf, Line up immediately.

Up facing forward. Put equipment away.
Move quietly and walk in a
singlefileline.

Walk quietly, singlefile, Bereliable. Have a pass or be with an
Halls & next to the wall with hands adult.
Transitions at your side. Keep your
eyes and ears open.
(Classes must be with an
adult)
Follow adult instructions Raise aquiet hand before | Be on-time.
using active listening. speaking. Complete work on-time.
Follow classroom rules. Speak with a quiet voice Be prepared for class.
using appropriate body Be responsible for yoursel f
ClassTime language. and your actions.
Be truthful. Take care of school

Show regard for others,
their feelings and
property, and time.
When appropriate, help
others.

property.

16




GUIDELINES FOR SUCCESS

Be Safe Show Respect Be Responsible
*Follow adult directions. *Two choices— quiet talk, | *Beready. Have your
*Stay seated. or no talk. [unch number, money,

*Be careful when carrying
food.

*Eat only what you are
served or have brought from

*Use appropriate
language (verbal and
body) and tone.

*Wait patiently for your

and/or lunch box.

*Take ownership for your
actions.

Take only the amount of

Breakfast home. turn. food you are willing to eat
& *No trading or sharing food. | *Be truthful. from the bar (what you
Lunch *Arrive and leave cafeteria | *Take care of your and take, you must eat).
in an orderly and safe other’s property. Clean up after yourself and
manner. *Show regard for others, | your class (if it isyour
*Raise your hand to clean- their feelings, their turn.) Check the table,
up and be excused. property, food and drink, | benches, and floor around
and personal space. you.
(If storeis open when you
are done eating, only
students with badges are
entitled to purchase things
sold by our schoal).
Play in designated areas. Use good sportsmanship Take care of property.
Play in a manner that will behaviors. Get apassif you must
avoid injury to yourself or Share and take turns. leave the playground.
Recess others. Use appropriate language | Dispose of trash properly.
Follow directions. (verbal, non-verbal, tone) | Resume focus on learning
Use equipment properly. Be truthful. when recessis over.
Report safety issuesto (Eating on the playground
adults immediately. isby special permission
Follow rules. only)
Follow hall/transitions Respect the privacy of Have a pass.
procedures. others. Flush toilet when you are
Bathroom Usetoilets, sink, and all Respect school property. done.
other equipment properly. Wash hands.
Place trash in the
wastebasket.
Stay at the computer you are | Log out of computer Use red cup to get teacher’s
Computer assigned. when instructed by your attention. Wait patiently.
Lab teacher. Follow teacher’s
Hang up head phones. instructions & directions.
Push in your chair. Print items only with your
Place mouse on mouse teacher’s permission.
pad.
Follow all adult directions Raise your hand and wait | Know and follow
& instructions. to be called upon. expectations.
Exit and enter the assembly | Remain seated and quiet Take ownership for your
in acalm, quiet manner. during the assembly. actions.
Assemblies Use assigned entry/exit. Show appreciation with

Keep hands, feet, body
parts, and possession to
yourself.

Take ownership for your
actions.

applause at the
appropriate times.

Sit up straight.

Use appropriate tone,
volume, and language.
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Level One: Handled by Witnessing Staff (exhaust before building intervention)
For use by staff to bring awareness to, redirect, and correct the following types of behaviors:

inappropriate language unsafe play inappropriate use of equipment playing
in unauthorized areas impolite remarks unauthorized eating/drinking

playing with toys minor disrespect tardiness/attendance issues

profanity cheating minor theft

not following school guidelines  not following classroom rules dishonesty

Possible Intervention Menu (organized by lower to higher levels of intervention)

Low -

Middle -

High -

Restate positive expectations (thanking a student in advance for expected behavior w/o
sarcasm)

Teacher uses Proximity to extinguish an undesired behavior
Planned Ignoring

Teacher Prompting

Opportunity to Problem Solve VERBAL or WRITTEN (w/ 2" Step, Alone, w/ person having
issue, Conflict Mediators, I nterventionist, Counselor)
Warning with opportunity for student to self-correct

Move Student

Instruction/Verbal Instruction/Correction

Time Out

Have student demonstrate proper behavior

Have student observe appropriate behavior

Student Sent to Time Out in Buddy Teacher’s Classroom
Student — Teacher — Parent Developed Behavior Plan
Student Selected Consequence

Redtitution

Teacher imposed detention in their own room

Parent Conference

Remove from situation

CARE Team referral

Level Two: Disciplinary Progressive Consequences - The following interventions are tracked and managed
by interventionist/principal/designee in coordination with staff in order to determine appropriate consequences.

For infractions that are beyond “minor” misbehavior AND any behavior that is not improved despite “L evel
One” interventions and/or per Washington State and Federal Law, harassment, intimidation and bullying..

Probable Progressive Steps:

1.
2
3
4
5.
6.
7
8
9
1

0.

Warning Slip (may or may not warrant parent signature)
15 minute recess (morning or afternoon)

Lunch Recess

Parent Phone Call Home by staff member

both recesses for Intervention one day

two (or three days) of Intervention

After School Academy (Detention/Problem Solving)
In-school Detention (1SD)

Short Term Suspension

Reentry meeting with parents

An Individualized Behavioral Plan (IBP) may be developed for any student requiring special consideration at
any point at thislevel viathe RP CARE Team involving necessary staff members.

Students will be “

zeroed out” at the end of each trimester, but data and patterns will remain and be tracked.

18



Level Three Serious Offenses. Exceptional Misconduct — Always handled by principal or designee

Examples of Exceptional Misconduct include:

assault (verbal/physical) threatening to kill, hurt, or harm
violent/out-of-control behavior racial/religious/cultural/sexual harassment of others
weapons (weapon facsimile) drugs or drug paraphernalia

arson blatant defiance/disrespect

crimina activity chronic offender of school rules

The following consequences will likely be administered at this level of infraction:

Short Term Suspension
Emergency expulsion
Mental health evaluation
Long term suspension

Expulsion
SAMPLE
RENTON PARK ELEMENTARY SCHOOL
Warning Slip
Student Date
Referring Adult Location
Sudent was not:

__Beingsafe _ Beingresponsible _ Being respectful

Concern:

What | will do next timeis:

Student Signature

Please sign and return to school.

Parent/Guardian Signature

White: Intervention Yellow: Teacher Pink: Parent

19
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RENTON PARK ELEMENTARY SCHOOL
LEVEL THREE - SERIOUS OFFENSE DISCIPLINE REFERRAL

Student Teacher
Reporting Staff Member Location
Date Time
[ ] harassment, intimidation, and/or bullying was reported or witnessed.

Student was not: [ ]1BeingSafe [ ]ShowingRespect [ ] Being Responsible
Facts of Incident:

Student Signature Reporting Staff Signature

This section to be completed by reporting staff member:

Previous Interventions: (Check all that apply)

() ignored () proximity () prompting ( ) verbal correction

( ) warning () moved student ( ) removed from situation () time out

( ) opportunity to problem solve () teacher imposed detention () Behavior Plan

( ) redtitution () parent/guardian contacted/conference ( ) Warning Slip served
Support Requested: ] SPECIAL NOTE: thisisan on-goingissue

[
() conference with student () conference with other involved student(s)
() completed Explanation Form () developed Individualized Behavior Plan (IBP)
() timeout () other:

This section to be completed by Principal/Designee:

Action Taken/Consequences:

) conferenced with student

) Explanation Form completed
) 15 minute detention

) After School Academy

) in school detention (1SD)

) Behavior Contract drafted

) other:

comments and other action related to this referral;

) conferenced with other student(s) involved
) time out for
) lunch/lunch recess detention
) parent/guardian contact

) short term suspension

) meeting w/ parent/guardian

AN AN AN AN A S
NN AN AN NN

Principal (or designee) Signature Date/Time

Please sign to acknowledge and return to school: Parent/Guardian Signature

Routing: White: Intervention
Yellow: Homeroom Teacher
Pink: Parent/Guardian

21



PROBLEM SOLVING PROCEDURE

There may be occasions when parents have a problem or concern about a student’ s progress in school,
or a question about some practice at Renton Park Elementary. In cases such asthis, it is helpful if
parents know how to get the problem resolved, the concern shared, or the question answered. The
school staff wants to respond to parents in ways that are helpful, that show our mutual interest in the
child, and that resolve the problem. Generally, it is recommended that parents take the problem to the
staff member closest to the topic involved. In cases of academic progress, the child’ s attitudes about
school, assignments, class activities, etc., the teacher is the one to contact. This can be accomplished
by aphone call or anote sent to the school. The teacher will contact the parent and will respond to the
parent with information, suggestions, or other appropriate data.

Concerns about discipline or problems students have with others while going to and from school, or on
the bus, general school policies, playground rules, etc. can be directed to the principal. He/sheis aso
the one to contact if a parent cannot resolve a concern with the teacher. Above all, it is important to
contact the school whenever there is a problem or a concern. We want to assist parents and children.
Difficulties can often be resolved quickly when the staff is notified and made aware of the concern. Do
not hesitate to ask for assistance.

DRESSAND PHYSICAL APPEARANCE

Students’ dress and grooming should be in keeping with prevailing community standards. The primary
responsibility for dress and grooming resides in the home. However, we reserve the right to prohibit
clothing, which interferes with the learning environment. Short shorts, halters and tank tops should not
be worn. Other tops should be long enough to be tucked in comfortably. Clothing which advertises a
product or concept that is not compatible with our positive standardsis not allowed. “ Sagging” will not
be allowed, nor “do-rags’, bandannas or chains attached to the pants. Anything deemed inappropriate
will result in parent contact requesting a change of attire.

EARTHOQUAKE AND FIREDRILLS

Drillsfor earthquake, fire and lockdown are held periodically in order to assure a continued state of
readiness. Firedrills are conducted monthly and earthquake/lockdown drills are conducted twice
during the school year. Inthe event of severe earthquake damage, we have a plan to insure that all
students are released to an authorized adult. Students will not be allowed to walk home due to the
unknown impact on the surroundings. An adult listed on the emergency sheet will need to pick up your
child. The emergency information sheet you fill out at the beginning of the year will be used to release
your child. Under no circumstances should parents phone the school or attempt to enter the building.
There will be adesignated checkout center through which students must be released. It isimperative
that we have the cooperation of the community to insure that we know the whereabouts of all our
students.

EMERGENCY INFORMATION

If there is a change during the year in your home or work phone number, your employment, address, or
emergency contact person, PLEASE NOTIFY THE SCHOOL OFFICE. We keep emergency data for
each child. It isimperative for the welfare of your child that the office has current and accurate
information. We MUST be able to contact you or an alternate person in case your child becomesill or
isinjured at school.
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WEATHER EMERGENCIES

In the event of unusually bad weather conditions, most Seattle radio stations will issue emergency
announcements regarding the status of school starting times. One of several announcements could be:

A. Renton Schools open and operating on regular schedule.
B. Renton Schools open and operating one or two hours late.
C. Renton Schools closed today.

Announcements apply only to the day on which they are made. If no mention is made of Renton, it
means school is open and on regular schedule. If schools open two hours late, morning kindergarten is
canceled. In case school is dismissed during the day, make sure your child has a back-up plan. Students
who do not have an aternate plan must wait at school until their parents can be contacted. We ask
parents not to phone the school office or school district. Theradio isyour most accurate sour ce of
information.

HEALTH AND SAFETY REMINDERS
MEDICINE

If necessary for your child to take prescription or over-the-counter medication at school, we must have
asigned permission-for-medicine form signed by a doctor.

IMMUNIZATIONS

The State of Washington requires that students be fully immunized before they can attend school.
Immunization requirements are available in the school office.

RETURNING AFTER ILLNESS

Be sure your child isfeeling well enough to participate in the full school program, including recess and
physical education, before they return after an illness. We recommend the student be free of fever for
at least 24 hours before they return.

COLD WEATHER DRESS

We have covered areas so students may be outside even if it rains or is wet. Please be sure your child
has warm outer clothing for recess when the weather begins to cool. Umbrellas are not recommended
because of the safety hazard they present to others.

ILLNESS

We will notify you if your child’'s temperature is one degree above normal. We will need to know
where to send your child or who will pick them up. Be sure to have an emergency number for your
child in the event you are not available to receive the call.

HEALTH INFORMATION

Please keep us informed if your child has any health concerns we should be aware of, such as bee
stings specific alergies, etc.

VISION AND HEARING SCREENINGS
Vision and hearing screening is conducted annually for all students.
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SOME WAYSTO PROMOTE GOOD HEALTH FOR YOUR CHILD
Make sure your child gets an adequate amount of sleep each night.
Arrange for your child to eat a good breakfast.

Encourage your child to wash his or her hands frequently.

Teach your child to use atissue to cover his or her mouth when sneezing or coughing.
Help your child protect his or her teeth by brushing after meals and seeing a dentist regularly.
Carefully plan television viewing.
Make sure your child spends some time playing outdoors.
SPECIAL PROGRAMSAT SCHOOL

Band and Orchestra is available 2 times per week for fifth graders. Except for special instruments,
each student is expected to provide and instrument. Renting is usually a good idea. Our band and
orchestra teachers will send notices home early in September.

Counselorswork half time at each elementary. Parents and staff work to help improve the social and
academic learning for each child. The school counselor works directly with students, conducts
guidance lessons, consults with parents, teachers and other professionals, and coordinates student
services in the school and in the community.

Discovery Program is an alternative program for highly capable students. Students recommended by
teachers and/or parents are tested. Talbot Hill Elementary provides this program for qualified students
in grades 2-5 from the Lindbergh and Renton Service areas. Application forms are available in the
office. Forms must be submitted by December 1. For more information, contact Dr. Andrew Lumpe at
425.204.2410.

Family Liaison Services are free to students and families at participating schools. Emergency
support, referral and self-sufficiency are what we support. The Liaisons can meet with familiesin their
homes or at the school. They help familiesidentify and obtain needed resources. Family Liaison
provides support in the following areas. Housing (eviction prevention/shelters), utility assistance
options/resources, food and nutrition, clothing, finances (credit counseling/public assistance), school
supplies, recreation opportunities, parenting information and training, childcare information,
employment (adult or child), education (adult), health care (health insurance, dental/doctor referrals),
counseling referrals, domestic violence referrals and tutoring.

General Music Programs provide experiences for all students in grades one through five, primarily in
singing, rhythm activities, music concepts, and performance skills, In addition to developing an
appreciation of music, participation in music can also be helpful in reaffirming some essential traits of
character such asinitiative, self-reliance and cooperative effort. A substantial feeling of achievement is
realized through performing in concerts and festivals.

Titlel (formerly L earning Assistance Program (L AP)) provides direct instruction in the area of
reading for students needing additional help. Thisinstruction isin addition to the reading instruction by
the classroom teacher and is designed to provide the students with skills to “catch up” to other students
in their grade level and succeed within the regular classroom. Students are recommended by their
classroom teacher and standardized tests.
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Our Librarian works full time to manage the library facility, plan the library program and provide
systematic skill instruction to students K-5. Our librarian is also very instrumental with our computers
and technol ogy.

Our Evaluation Team isateam of professionals meetings weekly to clarify and respond to students’
academic and behavioral needs. The team consists of the principal, special education teacher, school
psychologist, nurse, counselor, speech and language pathol ogist, and the classroom teacher. When
building staff have made several attempts to respond to a student’ s need and feel additional support is
necessary, the concerns will be addressed at the Multi-disciplinary team meeting. Parents are
encouraged to be a part of this problem-solving process.

Asapart of the Special Education Procedural Safequards Due Process Proceduresfor Parents
and Children, “If parents request the opportunity to attend a Multi-disciplinary team meeting, they
shall be granted this opportunity. Scheduling of the Multi-disciplinary team meeting shall be at the
discretion of the school district or other public agency. Upon request, the district or other public
agency shall notify the parent(s) of the time and place of the Multi-disciplinary team meetings. These
provisions apply to all Multi-disciplinary meetings conducted by the district or other public agency,
including those resulting from initial evaluations and re-evaluations.”

Physical Education Programs are offered to all students in grades one through five. The curriculum
includes team and individual sports skills, dance, physical fitness, as well as promoting alife-long
desire for fun and fitness

Resour ce Room (STEPS) provides assistance to students with learning disabilities in specific skill
areas. Once a student isidentified, an Individualized Education Program (IEP) is designed to meet
needs in academic and/or behavioral areas in which the student qualifies. Students are assessed yearly
to measure their success in meeting |IEP goals and objectives.

Our School Nurseisin the building about twice aweek. She is responsible for maintaining accurate
health and immunization records on all children, counseling with parents of children with health needs,
and caring for the needs of the children in the clinic.

School Psychologist services are provided by a staff psychologist. The school psychologist serves as
part of the Evaluation team. Once students have been referred to the team, the psychologist may screen
and assess students, as well as assist in developing individualized academic and behavior plans.

Speech and L anguage Pathologist works to identify children with speech, hearing, and
communications (language) problems. Per qualification standards, this teacher meets with children
twice aweek to reduce or eliminate their communication challenges.

RELEASE OF INFORMATION

Federal law and District regulations alow schools to release directory type information. Directory
information is identified as. student’ s name, address, telephone number, date and place of birth, dates
of attendance, participation in officialy recognized activities and sports, weight and height of athletic
team members, diplomas and awards received, and most recent previous school attended.

If parents do not want directory information released or published, they should notify the school, IN
WRITING, each year, and state what they desire withheld.
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RENTON SCHOOL DISTRICT PUBLICATIONS

Occasionally the Renton School District uses pictures of studentsin educational publications. Please
notify us IN WRITING if you do not want your child’s picture used.
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HOMEWORK

Recognizing that students have individual needs, we believe that homework should be assigned at the
discretion of the teacher. The classroom teacher will exercise professional judgment as to the needs of
each student, the out-of-school resources available to each student, and the probability of student
academic success. These homework activities will be areflection of specific classroom and district
curricula. The recognized purposes of homework are the practice of learned skills, completion of
unfinished assignments and the extension and enrichment of curricula

If your child has an excused absence, they will be allowed 2 days for each day absence in order to
make up any work. We encourage parentsto call the office to request homework to be picked up at the
end of the day or sent home with a sibling or neighbor.

IDENTIFY BELONGINGS

Please mark your children’s coats, hats, lunch boxes and other personal items with their names. Many
items are turned into the lost and found each year. With your child’s name on the article, we can find
the right owner and return it to him/her. Our lost and found is located in the cafeteria for those items
not claimed.

LOANING MONEY

The office cannot loan money to students for lunch. Options to students who forget their money or
lunch include unused and unopened cold packs and milk, or peanut butter and bread. Parents may also
purchase lunch tickets. If your child forgets his’her lunch repeatedly we will send a notice home with
your child so you are informed. If you need assistance, please contact the Renton Park Kitchen at
425.204.2953.

LOST OR DAMAGED ITEMS

Our library isfull of wonderful resources! Students are allowed to check out three books at atime.
Students and parents are responsible for library materials and other instructional materials loaned to
students. Report cards and transfers will be issued when books are paid for or returned in good
condition.

LUNCH AND BREAKFAST PROGRAMS

Nutrition Services has a computerized point-of-sale system which makes it possible for students to pay
into their lunch accounts in any amount. Money is automatically deducted from the student’ s account
when they purchase ameal. Nutrition Services staff will notify students when they have five lunches
left. In addition, the computer will verbally remind them when they have less than one lunch left. 1f
you have any questions regarding the school breakfast and lunch programs, please call 425.204.3545.

Free/Reduced Price Lunch Applications

An application for Free and Reduced Price Meals will be sent home with your student. Please
complete only one application per household listing al Renton School District students. If you have
guestions regarding completion of your application, please call Nutrition Services at 425.204.3545.
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Lunch and Breakfast Programs

Renton Nutrition Services offers delicious, nutritious breakfasts and lunches at affordable prices.
Prices are listed below.

Elementary Breakfast $1.00
Reduced price Breakfast No Charge (requires prior approval)
Elementary Lunch $1.50
Reduced price Lunch No Charge (requires prior approval)
Milk only $.35

Meals are served Free for those who qualify

Students may purchase ice cream ($.60) after they eat their lunch. Additionally, pepperoni is available
in our school store ($.50). Fruit juice drinks ($.60) and bottled water ($.75) may be purchased from the
vending machines in the cafeteria. The PTA sells popcorn ($.25) and cookies ($.35) to students and
staff once aweek.

MONEY AND VALUABLESAT SCHOOL

Students should only bring money to school for a specific reason. It would be appreciated if the parents
of primary students would label the purpose of any money brought to school as young children
sometimes forget. Money and valuables not needed at school are best left at home. Renton School
District and Renton Park Elementary is not liable for money or valuables,

PETSAT SCHOOL

Pets are not to come to school except when special arrangements have been made in advance with your
child steacher.

If we know whose pet is on the playground, we will try to contact the owner to come and pick it up.
Otherwise, we may find it necessary to call the Humane Society.

PROTECTING OUR SCHOOL

We are proud of our school, but like all schoolsit isat risk for some damage. A very few people can
cause a great deal of damage on weekends and evenings. Y ou can help by treating our school with
respect and by reporting vandalism.

If you see someone abusing the school or grounds, please call our Security Department at
425.204.4444 or the King County Police Department at 911.

RECESS

Recess breaks provide students with the opportunity to exercise and socialize with peers. Students need
to come to school with the proper clothing to play outside at all times, regardless of weather. Students
well enough to attend school should be well enough to profit from the fresh air and exercise provided
by recess.

We have severa supervisors as well as student hel pers on the playground each recess. There are many
activities in which students can participate and our P.E. specialists review game rules each fall.
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REPORTING PUPIL PROGRESS

Pupil progressis reported on aformal basis three times each year at the end of each trimester. In
addition to awritten report, parent/teacher conferences are held in November. A final written report is
given to students on the last school day of the year. Conferences afford parents and/or guardians and
teachers an opportunity to discuss the student’ s intellectual, social, emotional and physical growth.

Parents may obtain progress data at other than the above times by calling in advance to arrange a
conference with the teacher. We strongly encourage you to do this whenever you have any questions,
concerns, or information to share.

SCHOOL PARTIES

Classroom parties are held twice yearly. The themes and dates are announced well in advance. PTA
and room parents assist teachers with these parties. Parties are held at the end of the school day.

If your child wishesto bring a snack to celebrate hig/her birthday, please make arrangements with your
child’ s teacher ahead of time. Parties should not infringe upon instructiona time.

SCHOOL STORE

The 5™ graders operate our school store. The store regularly stocks items such as pencils, paper,
erasers, pens, pencil grips, folders and small pepperoni sticks. Occasionally we carry items for use on
the playground or school spirit items. Most items cost between $.25 and $1.50. Proceeds become part
of our Associated Student Body account which helps cover costs of field trips, assemblies, and special
projects decided upon by Student Council.

SCHOOL VISITATION

Parents and/or guardians are welcome to visit their child’ s class with adequate advisement (preferably

one school day). We ask that before visiting, parents call the office so that arrangements can be made

with the teacher. Thiswill assure that you gain the most benefit from your visit. Visitors must check in
with the school officeto sign in and obtain avisitor badge before going to the classroom. Our primary

concern isto be alert of any strangers on school grounds.

STUDENT COUNCIL

At Renton Park we have an active Student Council with two representatives from each classroom,
grades one through five. The student council operates under the guidance of the principal or his/her
designee. Its purposeis to provide students with means to promote worthwhile school projects and
activities around the school, while providing a valuable |eadership experience.

STUDENT INSURANCE

Information and application for student insurance is sent home during the first week of school. Parents
who wish insurance coverage for their child must fill out the application and RETURN IT TO THE
INSURANCE COMPANY. Please do not return it to school.

STUDENT PICTURES

Individual pictures will be taken in October and class pictures will be taken in the spring. Parents are
under no obligation to purchase pictures. We also have a student memory book available in the spring.

30



TOYS

Personal toys and trinkets need to remain at home. Thisincludes all types of trading cards.
Occasionally students are asked to bring toys or trinkets to school for show-and-tell or a special

project. These are to remain in the child’s backpack except for the instructional use of the toy. Students
may bring their own playground balls for use during recess (although we provide awide variety.) We
ask that they check with a playground supervisor or the office to verify that it meets safety standards
for the playground, and that all playground rules apply while they are using their sports equipment at
school.

USE OF SCHOOL PHONE

Each room in the building has a telephone line with voicemail capabilities. All staff members have
access to telephones; however, they must be switched to voice mail during instructional time. Please
leave messages for teachers on their voice mail. Messages for students should still come through the
office to ensure that they are delivered in atimely manner. Students may use our phones for business
and emergency calls only. Routines ensure student success and students should make arrangements for
after school activities, going to afriend’' s house, etc., prior to coming to school. Students should make
an effort to remember library books, musical instruments, lunch or lunch money, etc.

VOLUNTEERS

YES, you are needed!! Over the past few years, volunteers have become more and more important.
The tasks that can be performed by volunteers are many and varied. Volunteers will be used in the
capacity they feel most comfortable. Some of the tasks include: playground helpers, room parents,
tutors, health screen helpers and field trip chaperones. To be avolunteer, it is not necessary to have a
technical skill —just your time and concern for the students at Renton Park. If you are interested in
volunteering, please fill out the required Washington State Patrol and Volunteer information sheets
available in the office. No oneis allowed to work with children until the Washington State Patrol
Background check processis COMPLETE and processed. We look forward to working with you!

We also need parent representatives for various building and district level committees including
Student Learning Improvement Plans in math, reading, writing and technology. If you are interested,
or would like more information, please contact Dan Sakaue at 425.204.2950.

VOTER REGISTRATION

If you wish to register to vote, mail-in forms are available in our office or through the King County
Voter Registration Office. Our office hours are 8:15 am. to 4:15 p.m. You are eigible to register if
you are: 1. An American Citizen, 2. 18 years of age by election date.

WRITTEN COMMUNICATIONS

Watch for the joint school and PTA newsletter, to come home every two months at the beginning of
the month. Teachers may also send home periodic newsletters. Please take afew moments to read
these as they contain much valuable information!
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SCHOOL SUPPLIES

ITEM 1 2 3 4 5
Backpack, standard 1 1 1
Fiskar Scissors— Grades 2 & 3 - pointed 1 1 1 1
Tissue, box 1 1 1 2 1
Glue sticks 4 2 2
Crayon 1 bx, 1 bx, 1 bx, 1bx, 24
24 24 ct. 24 ct. ct.
ONLY ONLY
Bottle of waterless hand sanitizer — Purell type 1
Paste
Watercolors 1
School Utility Box 1
Ruler, with inches & centimeters 1 1 1 1 1
Felt Tip Colored Markers, water soluble only
Crayola or Mr. Sketch 1 set 1 set 1 set 1 set 1 set
Durable plastic zippered pouch 1 1 1
Spiral notebook (wide rule) 1
Elmer’s Glue, washable, white only (1st Gr-40z.) 2 1 1lrg. 1
Pencils, #2 2dz 2 dz yellow 1dz. 6 1
yellow Sharp
Colored pencils 1 set,
optional 1
Dry erase marker, dark color 2
Qil pastels— 12 colors 1 set
Eraser, pink pearl type 2+ 1 2
Folders, pockets at bottom 2 2 1 1
Used clean, white cotton sock 1
Ball point pens, blue or black and red 2 2
Notebook Paper, package of wide ruled 1 pkg. 1
3-ring loose leaf binder 1
Erasers, pencil top type 1
Sharpie Marker 2

Kindergarten Parents:. (Please do not place child®name on supply items, except for the backpack

which should be
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