Go to www.substituteonline.com. With 3
clicksyou may Log-on, Select and Submit aJob
Request.

As an approved substitute, you must first Log-
on. The Log-on screen $ould appear with the
Log-on button visible. If you do not see the Log
on button, you need to first adjust your System,
Properties, Settings to 800 by 600 pixels.
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The program requires your Last Name and
Password. Click the Log-on button when
ready, two more clicks and youlare done.
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a New Absence - Microsoft Internet Explorer

J File Edit Wiew Go Favortes Help

KAROL GARCIA is Rewview/Cancel | Close | ———Read

Open Johs Fersonal Info |

—— p| Enp: KAROL GARCIA

our sample substitute. HETE

She can see from the |sit. [ Stant | End [Days]
Req C0| umn that gqe NATALIE MACHA . ELEMENTARY 111699 | 11/18/99

haS bea] rmuestw by ALICE CAMERON MOEE ELEMENTARY 11/16/99 | 11/16/99
BARBARA AAKER_ BARBARA A AKEH WASHOE HIGH 1141699 | 11/17/99

to teach Math at KIN MADIZON WINNEMUCC A 11/16/99 | 11/17/99
Wag'loe ngh fOI' two HNATALIE MACHA BECK ELEMENTARY 11423199 | 11/24/99
consecutive days

starting 11/16/99.

At any time KAROL may
click to change her Personal
Info, Review/Cancel previous
and/or future assignments or
leave the system.

A Helpoptionis
available  with
one click.

Clear Screen

CommentsfLessans | SUBMIT JOBREQUEST |

L
)
KAROL clickson the Detail box for KIM MADISON.
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3 New Absence - Microsoft Internet Explorer

J File Edit “iew [Go Favoites Help

Enp: EAROL GARCIA

Open Jobs | ReviewfCancel | C\Dsel

Persanal Info |

HELP

5 Available “pEn.mD(s)

Details of Enployee: KIL I

| Day [ Daie | Swift |

Date

’? HATALIE MACHADO BECK ELEMENTARY 11#16#99 11."18.@9
O ALICE CAMERON FE K5 MO33 ELEMENTARY 11/16/99 | 11/16/99 | 1
(m} Y |BARBARA AAKER Math WASHOE HIGH 11416/99 | 11417499 | 2
~ KIM MADISON Sei WINNEMUCCA 11416/99 | 11417499 | 2
HATALIEMACHADO BECK ELEMENTARY 11423/90 | 11/24/00 | 2

Tue 11/16/99 ALL 02:00am To 03:30pm '595 oo

| Wed | 11/17/99 |

Details show the employee
name, phone number and Email.

KAROL may dso view
information on each consecutive

day of absencefor thisjob.

Comments/Lessons |

SUBMIT JOB REQUEST |

02:00am T o 03 30pm | $95.00

Clear Screen |
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KAROL may click on Comments/
L essonsto view and print alesson plan

if left by the absent teacher.
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KAROL clickson SUBMIT JO

B REQUEST.

If no other substitute has taken this job first, she
will receive a confirmation number. If already
taken, she would immediately click on Open Jobs
to update her list and select another position.




